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Loan Submission Checklist – Owner Occupant

The checked boxes are for preliminary loan review and underwriting.  Please include as many as possible with your submission.  If an item is not readily available, please note when it will be.    Please call Jeff at 435-785-8350 if you have questions.

Please scan and send your documents electronically if possible:

ssprocessing@yahoo.com and carbon copy to jeff@madisongroupfunding.com
Or Mail or FedEx your documents to:

The Madison Group – Processing Dept

337 Columbia Drive, P.O. Box 817

East Carbon, UT 84520

435-888-9992
	Please Submit:
	Already Provided:
	Required Information:

	 X
	 
	Exact Amount of loan requested.

	X
	 
	Amount of funds invested in project to date

	X
	
	Who (what entity) hold title to the property?

	X
	
	Who (what entity) is borrowing the money?

	X
	
	Color Photos of the complex and the surrounding area. Real Estate Listing is helpful. 

	X
	
	Credit Report for Individual or Dunn and Bradstreet for Business (We will pull the report)

	X
	
	Value of property and how determined:

 FORMCHECKBOX 
Appraisal

 FORMCHECKBOX 
By Estimate (supply comps)

 FORMCHECKBOX 
By recent sales prices (include sale agreement)



	X
	
	3 years and YTD business operating history and tax returns for current business that occupies the property. Include balance sheet and profit and loss 



	X
	
	Signed, federal tax returns of borrowers:  (include all schedules and attachments) 3 years of business and personal.



	X
	
	Personal Financial Statements for each borrower

	X
	
	Income and expense pro-forma for the current year through the proposed loan term.  Pro forma operating statements monthly for the first two years and annually for the term of the loan.  Significant fluctuations from operating history should be explained.  Pro forma assumptions should be made explicit.



	X
	
	Lease agreements if any

	X
	
	Acquisition Cost Breakdown: including purchase contract, amount of seller and other financing (if any), broker fees and other acquisition costs, amount and source of cash equity, if applicable.



	X
	
	Title Insurance Commitment (We will order)

	X


	
	Environmental matters: A written history of the use of the property, giving particular attention to possible past military, industrial, or land filled use, and to the presence of underground storage tanks.

	If an appraisal is not available at this time, please provide as much of the following as possible:

	X
	
	Location map and description of area and neighborhood.  Include city data, population growth, major employers, income per household, retail trade zone, and road patterns.



	X
	
	Detailed description of subject property.  

	X
	
	Representative ground and aerial photographs of subject property.



	X
	
	A list of 3 comparable properties in the area most competitive to the subject including name, location, size, major tenants, age, projects under construction of planned, rent comparable, photos of major competition.



	X
	
	Schematic drawings including site plan, floor plans, parking layout, and project design, if applicable.



	X
	
	Color photos of project and surrounding area.
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